
LSC PARENT PORTAL  

All parents/carers will be generated as users of this portal automatically by the college. We will use 
the details entered by your child on their college application forms.  

The process begins with two emails: the first one will be sent to you to verify your email address as 
an account to use on our new system. A second email verifies the link that will be attached to your 
child who will be a student here. 
 

LOGGING IN for the FIRST TIME: 
 

The first email will be sent to your email address initiated by the college. In this email you will be 
given a six-character authentication code. This is what the first email looks like: 
 

 
 

The email will include a link to visit our LSC Parent Portal site. Go over to our site and select FIRST 
TIME USER as you are new to the portal.  
 

 

  



As a FIRST TIME USER you will need your authentication code and your email address, and you will 
be asked to create a secure password. Please do not share this password with anyone as abuse of 
the system will result in disciplinary action. Once you confirm your password you are ready to 
successfully log into the portal. 

 

LINK STUDENT to ACCOUNT: 
 

You will receive a second email as part of this process. This will explain how to link the student 
account to your parent/carer account. If this relationship does not exist you will not be able to view 
your child’s progress at LSC. You will need two key pieces of information from the email: the student 
reference number and a second authentication code. This is what the email looks like: 
 

 



Login in to your account via the link in the email and then head to the ADD STUDENT page using the 
lefthand side menu. 

 

Enter the student reference, authentication code and finally the student’s Date of Birth. We expect 
you to have this piece of information and you will not be able to request it.  

 

Once those fields are completed correctly, you will then see your student added to your homepage 
under the Student Dashboard, as below. 

 



On the homepage you will see other menu items; these are the usual basic options: CONTACT US if 
you need help or have any enquiries, MY DETAILS to view and add any personal details and CHANGE 
PASSWORD if you would like to modify your password. 
 

NAVIGATING the STUDENT MENU: 
 

Clicking on the student will take you to the default page which displays the current Timetable. Using 
the lefthand side menu you can navigate to various other resources: Attendance,  
Absences/Lateness, Report Absence, Exam dates, Performance, Parents Evening details among one 
or two others. 

Each menu item is self-explanatory but this guide will summarise each item here briefly. 

 

Timetable and Attendance 

Here you will be able to view the timetable that your child is expected to attend. It shows at a glance 
the timetable for the current day and time slot as well as the day before and the day after. You can 
also see the full weekly timetable below this. You can also print a timetable off via PDF.  

The attendance can show overall attendance as well as daily attendance. You can also access 
attendance and punctuality for the past 4 weeks. 

You can also report absence on behalf of the student here, however our Admissions team will 
complete the process and amend registers if deemed applicable. We have limited reporting absence 
to 7 days in advance and you simply select the dates and times and search for the classes that will be 
affected. Select the classes and add reasons for their absence and submit.  

 

Course and Exams 

The list of courses shows you what your child is studying at LSC and the Exams item shows you any 
upcoming exams related to those courses. 

 

Performance 

Here you will find performance reports of your child’s progress at the college. We issue praise when 
they have worked exceptionally well, as well as interventions when they have needed additional 
support. Disciplinaries are issued when we need to involve parents/carers in order to help support 
the improvement of certain college behaviours. 

Reviews are issued every 2-3 months and these will cover performance on each course your child is 
enrolled to here at LSC. They are summarised and displayed in a table however you can view and 
print these too. 

Each review can be viewed and printed in the familiar format of the reports that are sent home. 

 

  



Student Details 

This displays all the details we have recorded for your child at LSC. If any details need amending 
simply contact us via the system or email: admissions@leyton.ac.uk. Please remember to include the 
Student Reference number in any correspondence to ensure accuracy. 

The Parents Evening item holds information needed for our Online Parents Evening sessions. The 
guidance is available via a link and this will make clearer what you need the details for. A link to the 
site is also on hand.  

 

Staff Details 

This is a list of staff that are teaching your child and their contact details should you need to email 
them regarding any concerns or interests. 

 

We urge you to complete your access to the LSC Parent Portal as soon as possible and explore our 
new system.  

 

mailto:admissions@leyton.ac.uk

