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Leyton Sixth Form College aims to provide every student with the opportunity to 
develop and achieve their potential. The College welcomes students with Special 
Educational Needs and Disabilities (SEND) and in addition, other support needs 
including: students whose first language is not English, students with medical 
conditions, mental health difficulties and Looked After Children (LAC).  

 

Mission Statement:  

‘Working within a safe, welcoming and stimulating environment, which embraces 
diversity and promotes respect, we help students fulfil their academic potential and 
become thinking, questioning and caring members of society’. 

 

We recognise and celebrate the contribution made by students from diverse 
backgrounds to the College community.  The College aims to raise the aspirations 
of, and expectations for, all students including those with SEND, providing a focus 
on outcomes and transition. 

 

This policy complies with the statutory requirement laid out in the SEND Code of 
Practice      0 – 25 (2014) and has been written with reference to the following 
documents: 

 
 Equality Act 2010: Advice for Schools DfE 2014 
 Special Educational Needs and Disabilities (SEND) Code of Practice 0 – 25  (2015) 
 Safeguarding Policy 
 Students with Mental Health Difficulties – Guidelines  
 Mental Health and Behaviour in Schools (2018) 
 Examinations Policy – Access Arrangements 

 
This policy has been written by the Programme Manager - Learning Support, Vice 
Principal - Wider Student Experience (Senior Leadership Team member with 
responsibility for SEND) and in consultation with parents, carers, support staff and 
students at the College. 
 
Objectives: 

 To identify and provide for students who have SEND and additional needs 
 To work within the guidance in the SEND Code of Practice 2015 
 To operate a ‘whole student, whole college’ approach to the management and 

provision of support for SEND 
 To provide support and advice for all staff working with SEND students 

 
 
The College’s Special Educational Needs and Disabilities Policy contains 
information on the following principles: 
 
1. Transition to College, Identifying SEN and Support Needs 
2. A Graduated Approach to SEN Support 
3. Managing Students with SEND 
4. Supporting Students with SEND, Additional Needs and their Families 
5. Transition to Adulthood 
6. Supporting Students at College with Medical Conditions and Mental Health 

Difficulties 
7. Monitoring and Evaluation of Students with SEND 
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8. Training and Resources 
9. Roles and Responsibilities 
10. Storing and Managing Information 
11. Accessibility 
12. Comments, Compliments and Complaints  
13. Reviewing the SEND Policy 
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The College’s policy will be implemented as follows: 
 

 
 

1. Transition to College and Identifying SEN and Support Needs 
 

1.1.   To alert schools, colleges, teachers and parents to the individual needs of children 
and young people, the SEND Code of Practice suggests four ‘broad areas of need’:  

a) communication and interaction 
b) cognition and learning 
c) social, emotional and mental health difficulties 
d) sensory and /or physical needs  

1.2.   Identification of SEN and disclosure of disabilities at Leyton takes a collaborative 
approach between students, Learning Support, teachers, parents, previous schools, 
Child and Adolescent Mental Health Services (CAMHS), medical practitioners and 
other professionals working with external support services. 

1.3.   Students with SEND have opportunities to disclose a need via a variety of methods: 
on the College application form, during the interview stage with Learning Support or 
teachers, at enrolment, during the Enrichment Fair, via an Initial Writing Activity 
(IWA) undertaken by all students new to the College and assessed by the tutor, via 
the College Moodle website, email, telephone or in person via tutors or directly to 
the Learning Support office at any time during their course.  

1.4. To further support transition, the College welcomes (or may initiate) contact from 
SENCOs, school staff, parents/carers and other agencies prior to enrolment to 
discuss student needs. This should take place as early as possible, particularly with 
high needs students.  

1.5. Arrangements can be made for pre-entry visits and ‘taster sessions’ to take place.  
1.6. Members of the support team can arrange for exchange visits with schools to 

introduce potential students to the College, staff and other facilities. 
1.7. Regular liaison with parents/carers is maintained through Open Days, Parents’ 

Evenings, reports, meetings, Person Centered Reviews, email and telephone 
discussions.   

1.8. Where appropriate, students with SEND are jointly interviewed on entry to the 
College by subject staff and a member of the Learning Support team during the 
general interview stage.  

1.9. Students who disclose SEND are allocated a named member of the Learning 
Support team where appropriate, who will further assess and discuss appropriate 
support. 

1.6. All students undergo a literacy screening assessment (IWA) by tutors on entry to the 
College and are referred to Learning Support or to the Study where appropriate.  

1.7. All students are assessed by their subject teachers during the induction period in 
subject areas and offered subject specific support or referred to Learning Support or 
the Study where appropriate.  

 
 
2. A Graduated Approach to SEN Support 
2.1.  Leyton Sixth Form College continuously works with subject staff to ensure student 

engagement in high quality teaching and learning which provides for all.   
2.2. Subject teachers are responsible and accountable for the progress and development 

of students in their classes (including where students access additional support 
through learning support assistants or specialist staff). 

2.3. High quality teaching, differentiated as appropriate, is the first step in responding to 
students who have SEND and SEN support needs. 
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2.3. Leyton Sixth Form College will use its best endeavours to put appropriate support in 
place.  

2.4. All subject teachers regularly assess and review progress of all students and act 
accordingly in terms of additional interventions which may be necessary.    

2.5. Learning Support work with subject teachers as necessary, supporting and improving 
teachers’ understanding of strategies that  support students with SEND or who may 
have other support needs.  

2.6. For higher needs, the College may draw on more specialised assessments and 
support from external agencies and professionals.  

 
3. Managing Students with SEND 

3.1. The College takes a cyclical approach to supporting students with SEND: assessing 
need, planning and providing support, reviewing and evaluating that support so it can 
be adjusted as necessary.   

3.2. The College will revisit this cycle of action, refining and revising decisions about 
support as appropriate, identifying what support is most useful in helping the student 
to secure good outcomes.  

3.3. In addition to initial and formative assessments, High Needs students will have 
Person Centred Reviews conducted which will involve the student, parents/carers, 
teachers, tutors and other professionals as appropriate.   

3.4. Person Centred Reviews will focus on reviewing support, aspirations and outcomes, 
and focus on preparing for adulthood.   

3.5. Where a student has an Education Health and Care (EHC) plan, the College will 
work with the relevant local authority in reviewing the plan and support for the 
student.  

3.6. In planning the most appropriate provision, students will be supported to discuss their 
aspirations, needs and the support that they think will best help them to achieve short 
and long term goals.   

 
 

4. Supporting Students with SEND Support Needs and their Families 
4.1.  The College’s contribution to the Local Offer for students with SEND can be located 

at 
http://walthamforest.childrensservicedirectory.org.uk/kb5/walthamforest/fsd/localoffe
r.page  

4.2. The College liaises, seeks advice and makes referrals regarding students, to a 
number of social c a r e  and welfare agencies including hospital teaching teams, 
speech and language services, Joseph Clarke School for Visually Impaired, 
Whitefield Outreach Service for the Deaf, health services including Child and 
Adolescent Mental Health Service, the Children’s Society and various other social 
services departments and voluntary agencies. 

4.3.   Details on admission to the College for students can be located via the College 
website, in the prospectus or by directly contacting Learning Support at the College 
on 0208 928 9000. 

4.4. Students with SEND or additional needs may be awarded access arrangements for 
examinations, if they qualify, under the rules and regulations set down by the Joint 
Council for Qualifications.  

4.5. The College offers a comprehensive progression programme to all students via 
subject teachers and tutors. This may involve additional intervention from Learning 
Support or Careers   
 

5. Transition to Adulthood 
5.1. All support is aimed at promoting independence enabling students to make 

http://walthamforest.childrensservicedirectory.org.uk/kb5/walthamforest/fsd/localoffer.page
http://walthamforest.childrensservicedirectory.org.uk/kb5/walthamforest/fsd/localoffer.page
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progress towards employment, Higher Education (HE), further training, helping 
them to fulfil their potential and become thinking, questioning caring members of the 
community. 

5.2. All students are given advice and guidance on progression from College and may 
be referred to other agencies as appropriate. 

5.3. Students applying to HE will be given advice regarding applications and with 
claiming the Disabled Students’ Allowance as appropriate.  

 
 
 

6.  Supporting Students with Medical Conditions and Mental Health Difficulties 
6.1  The College recognises that students at college with medical conditions should be 

properly supported so that they have full access to education, including college trips 
and visits.  This may include risk assessments where appropriate. 

6.2  Some students with medical conditions may also have SEN and may have a 
statement or EHC plan. 

6.3  Some students with medical conditions may be disabled and where this is the case, 
the College will comply with its duties under the Equality Act 2010. 

6.4  Students who disclose a medical condition will be assessed by a member of the 
Learning Support team on entry to the College regarding support needs. With the 
student’s permission, the team may seek further advice from medical professionals.  

6.5  College guidelines on supporting students with mental health difficulties can be 
located on the College website.  
 

7. Monitoring and Evaluation of Students with SEND 
7.1 All students at Leyton Sixth Form College have regular reviews of progress with 

teachers and tutors throughout the year.  These evaluation and monitoring 
arrangements promote an active process of continual review and improvement of 
provision for all students.  

7.2 Students with SEND will go through the same process and in addition, may undergo 
regular reviews with Learning Support dependent upon need. 

7.3  Students with EHC plans will have annual Person Centred Reviews conducted in 
liaison with parents/carers and other external professionals as appropriate.  

 
8. Training and Resources 
8.1 Learning Support work with staff in terms of training and advice to support students 

with SEND as appropriate. 
8.2 External training and/or advice is sought, where necessary, to ensure appropriate 

knowledge and understanding of particular student needs are in place.    
8.3 Tutors new to the College are given contact details and training on the role of 

Learning Support and the referral procedure, on entry to the College. 
8.4 The Programme Manager and/or the Assistant Programme Manager (Learning 

Support) attend the Waltham Forest SENCO meetings and training sessions.  The 
Programme Manager is part of the Waltham Forest SENCo network and remains 
up-to-date with local and national developments in SEND. 

 
9.  Roles and Responsibilities 
9.1 The Vice Principal (Wider Student Experience) has overall responsibility at senior 

leadership level for SEND provision at the College. 
9.2 The Programme Manager (Learning Support) manages all Learning Support staff 

and leads on provision and practice for students with SEND. 
9.3 The College employs a number of staff in the area including middle managers, a 

dyslexia specialist and learning support assistants (LSAs).  The team have skills and 
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experience in supporting students with a wide range of disabilities, learning 
difficulties, mental health difficulties and health care needs. 

9.4. Effective deployment and training of LSAs is overseen by the Programme Manager 
(Learning Support) and the LSA Coordinator.   

9.5 Provision and progress for LAC students is coordinated by the Safeguarding 
Manager.   

9.6 Together with the Safeguarding Manager, members of the Learning Support team 
and other staff, where appropriate, liaise with various children’s services 
departments with regard to LACs and review of Personal Education Plans (PEPs). 

9.7 Learning Support will work with teaching staff who have responsibility for 
achievement and progression of students with SEND. 

 
10. Storing and Managing Information 
10.1  Practices and processes meet requirements concerning the protection of data as 

outlined by the General Data Protection Regulation (GDPR). 
10.2  Personal data is shared via a secure data transfer system – Egress software. 
10.3  Information and confidential documents are held by Learning Support and 

information is shared on a need to know basis as appropriate.  
10.4 Some information is held electronically at the College.  Where information needs to 

be submitted to examination boards for exam access arrangements, students are 
asked for authorisation by signing a data protection notice agreement.   

 
11. Accessibility 
11.1 The College is responsive to students’ support needs and endeavours to acquire 

or adapt existing resources to meet needs. 
11.2 Students’ learning programmes may be tailored to specific needs either before the 

start of the programme or at any time during the course. 
11.3 All students are encouraged to participate in College trips, visits and enrichment 

activities and this includes students with SEND. 
11.4 The College is fully accessible.   
11.5 Materials may be produced in various formats according to student need.  This may 

include handouts, timetables, textbooks, and information about College events.    
11.6 Parents/carers can contact teachers, tutors and members of the Learning Support 

team by letter, email, telephone or by appointment. 
11.7 Students with physical disabilities will have a Personal Emergency Evacuation Plan 

(PEEP) which will be devised with the student and discussed with relevant teaching 
staff and with Premises.   

 
12. Comments, Compliments and Complaints 

12.1  The College seeks to work with students, parents/carers and other professionals to 
ensure the implementation of appropriate support for students with SEND.  Any 
comments, compliments or complaints may be forwarded to the managers listed 
under section 9 of this policy or to the Principal. 

 
13.  Reviewing the policy 
13.1 SEND support is subject to the College quality assurance systems.   
13 .2  The review and evaluation of support plays an important part in the Programme 

Area’s reviews and self-assessment reports. 
13.3 Students are invited to contribute to the evaluation of the provision. 
13.4 This policy will be reviewed in 2021. 
13.5 The SEND policy is monitored by the Programme Manager (Learning Support) and 

the Vice Principal (Wider Student Experience).   
 


