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Safer Recruitment policy 
 
1. Introduction 
1.1. The college pays full regard to DFE guidance Keeping Children Safe in Education 2019 in the 

engagement of all permanent, fixed term, casual, contract and voluntary staff.  
 

1.2. Safer recruitment training is available to all relevant staff involved in the recruitment process. 
 
2. Advertising 
2.1. We will always advertise our vacancies in a manner that is likely to attract a wide range of 

applicants and the advertisement will always include a statement about our commitment to 
safeguarding and our expectation that all applicants will share that commitment, and that the post 
is subject to a Disclosure and Barring check.  

 
3. Applications 
3.1. We will ensure that our application form enables us to gather information about the candidates’ 

suitability to work with children and vulnerable adults. 
 
3.2. We will scrutinise all completed application forms and we will not accept CVs.  
 
4. References 
4.1. Candidates are required to provide the details of two referees, including at least one who can 

comment on the applicant’s suitability to work with young people. We will follow up any vague or 
ambiguous statements. 

 
5. Interviews 
5.1. We will always conduct a face to face interview even when there is only one candidate. 

 
5.2. Our interview panel will always contain at least one member trained in safer recruitment practice. 

 

5.3. The interview process will aim to test candidate’s awareness of safeguarding young people and the 
college procedures. They will also seek to ensure we understand the candidate’s values and beliefs 
that relate to students. 

 
6. Appointments and pre-employment checks 
6.1. Our offer of appointment will be conditional on all requested checks having been returned as 

satisfactory. 
 

6.2. The college keeps a single central record detailing the range of checks carried out on all staff. 
 

6.3. The following checks will be undertaken prior to the new member of staff starting at the college: 
 

 All candidates will be asked to provide original documents which confirm their identity, 
qualifications, and right to work before commencing employment. In addition we will require 
the following: 
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 receipt of at least two satisfactory references 

 a satisfactory Enhanced DBS check with barred list information 

 verification of the candidate’s medical fitness (via a confidential health questionnaire)  

 verification of professional status where required e.g. QTS or QTLS status (unless properly 
exempted, for example staff with PGCE Post- Compulsory education)  

 a check that the candidate is not subject to a prohibition order issued by the Secretary of State 
(s.128 check) 

 
6.4. All new appointments to the college workforce who have lived outside the UK will be subject to 

additional checks as appropriate.  
 

6.5. There is no requirement to obtain an enhanced DBS check if, in the three months prior to beginning 
work in their new appointment, the applicant has worked:  

 

 in a school in England in a post which brought them into regular contact with children or in any 
post in a school since 12 May 2006; or  

 in a college in England in a position which involved the provision of education and regularly 
caring for, training, supervising or being in sole charge of children or young people under the 
age of 18.  

6.6. The college may however request an enhanced DBS check with barred list information should there 
be concerns and bearing in mind the duty schools and colleges are under not to allow a barred 
person to work in regulated activity. 
 

6.7. If the DBS check has not been received but has been applied for, the new staff member should not 
be left unsupervised with young people or vulnerable adults, and all young people must always be 
within sight and hearing of a checked person. In these circumstances, the Principal would 
undertake a risk assessment to ensure that the new staff member is able to work supervised. 

 
7. Induction and continuing professional development 
7.1. We will always provide newly appointed staff with appropriate guidance about safe working 

practice, boundaries and propriety and explain the consequences of not following the guidance. 
 

7.2. We will ensure that all staff receive regular training in child protection and safeguarding including 
their responsibilities under the Prevent Duty. 

 
8. Volunteers 
8.1. Volunteers, including governors will undergo checks commensurate with their work in the college 

and contact with students. Under no circumstances will a volunteer who has not been 
appropriately checked be left unsupervised or be allowed to engage in regulated activity.  

 
8.2. Volunteers who work only in a supervised capacity and are not in regulated activity will undergo 

the safer recruitment checks appropriate to their role, in accordance with the college’s risk 
assessment process and statutory guidance.  

 
9. Agency staff 
9.1. Agencies will be requested to provide written confirmation of the following before a person is 

allowed to begin work at the college:  

 The person’s identity was checked and the date of the check  

 Any relevant checks for persons from overseas were made including their right to work in the 
UK and were satisfactory plus the date of such checks  
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 An enhanced DBS was obtained and the date and number of the DBS sent to the school for 
entry on the central register. If the results of such a check have not arrived then a barred list 
check was made and the results. 

 Information, should it apply, of any convictions or other disclosures on the DBS check. In this 
instance a copy of the certificate will be required by the college prior to the person starting 
work.  

 Barred list checks  

 Prohibition checks (including a section128 check for those taking up a management positon).  

 If applicable qualifications were checked and the date of the check.  
 
9.2. When a staff member is sent from an agency, even if the above details have been forwarded they 

will be requested to show proof of identify upon arrival before entering the college. 
 
10. Contractors  
10.1. The college checks the identity of all contractors working on site and requests DBS checks and 

barred list checks where required by statutory guidance. Contractors who have not undergone 
checks will not be allowed to work unsupervised or engage in regulated activity. 

 


